
 

University Supervisors’ Meeting Notes 
Tuesday, November 16, 2021 

     109 Dickey Hall / Zoom 
Recorded by Mary Henderson 

Attendees:  
Art – Marty Henton, Allan Richards; Elementary - Joni Meade, Mary Shake, Kim White, Dorothy Zoll; 
IECE – Kelly Sampson; KHP –Melody Noland; Math – Lisa Amick, Marsha Bordas; MIC Soc. Studies – 
Bonnie Lewis, Grant Stringer; Middle – (Lisa Amick); Music - David Dockan, Michael Hudson, Abigail 
Van Klompenberg; Science – Sahar Alameh, Jennifer Wilhelm, Lin Xiang 

Other COE faculty and staff: Sharon Brennan, Mary Henderson, Martin Mills; Margaret Mohr-
Schroeder, Matthew Prymek, Margaret Rintamaa 

ANNOUNCEMENTS 

Field Hours/Student Teaching Days 
• Make sure students are entering practicum hours or ST “days” [“3” for half day, “6” for full day] 

into KFETS. 
• OTIS hours have been pulled and will be sent to program faculty to double-check students’ 

progression towards the 200 field hour requirement for student teaching. 
• If you need a report of field hours for student(s) NOT student teaching in Spring 2022, email your 

request to Margaret Mohr-Schroeder. We are mostly focusing on Sp22 STs right now. 

Professional Seminar for Student Teachers 
• The event is this Friday morning, November 19th at the Student Center. 
• Mary reminded students on Friday last week, and it was also on handouts that program faculty 

received at the beginning of the semester. 
• It’s billed as “required,” but some students have course conflicts, so work those out with 

USs/PFCs as appropriate. Students are encouraged to attend whatever portions they can.  
• We will offer PBIS training, which must be completed before spring student teaching.  

o Many districts require it for sub certificates, so students should keep their PBIS certificate. 

Miscellaneous Items 
• Substitute Teaching 

o If students apply for a sub certificate this fall through FCPS, then their fingerprints and 
CAN check can also be valid for student teaching—if less than 6 months old.  

o We have had many requests from various districts for long-term sub placements.  
 Please keep our STs as Subs policy in mind. It can be found on the COE Field 

Experiences website via direct link, as well as within our student teaching 
handbook, which is also posted on our website: 
https://education.uky.edu/ocp/wp-content/uploads/sites/28/2021/10/Substitute-
Teaching-Student-Teaching-Policy-10-27-21.pdf 

 If you have a request to deviate from the policy, contact Margaret Mohr-Schroeder 
to see if we can accommodate. 

• Fall 2022 Student Teaching 
o The application window is now open. Mary has emailed students on her predictive list. 

Please encourage those who you expect to student teach in Fall 2022 to check their email 
and follow the directions. 

• Mileage for student teaching observation visits 
o Add Mary Henderson as an additional approver on your travel reimbursement request so 

she can review it before it charges to the student teaching office account. 
o Mileage reimbursement requests are now submitted through Concur. 

https://education.uky.edu/ocp/wp-content/uploads/sites/28/2021/10/Substitute-Teaching-Student-Teaching-Policy-10-27-21.pdf
https://education.uky.edu/ocp/wp-content/uploads/sites/28/2021/10/Substitute-Teaching-Student-Teaching-Policy-10-27-21.pdf


 

CHALLENGES / OBSERVATIONS FROM THE FIELD 
This will be an ongoing segment, so be prepared to contribute at future meetings. 

Amick (Middle & Secondary STEM - Math): At UK we teach collaborative, investigative instruction, but in 
the field—esp. Fayette Co.—it’s mostly direct instruction and worksheets. This is frustrating for our STs 
who don’t want to teach that way. 

Shake (Elementary): We’ve been hearing people say that virtual platforms didn’t work for many of the 
kids, especially at the early levels for kids who had mostly online instruction for K-1—some can’t even 
hold scissors or pencils correctly. Now they are trying to teach grade-level content, but kids didn’t “get” 
the content from the online year. Teachers are doing the best they can, but it does look different than it 
did pre-COVID, and they’re very anxious to get back to the point where they can do some things 
differently. It just looks a lot different this year. 

Noland (Secondary Health): Since COVID, the kids all have Chromebooks now. Unfortunately for the 
students, everything is on Canvas now, even when collaborative group work is involved. For example, 
Morton MS isn’t allowed to do anything on paper at all now. 

Mohr-Schroeder: They want the virtual option for flexibility while people still quarantining, etc. They have 
also seen a benefit in going more paperless in general. Time will tell, as more people are vaccinated, 
etc., whether districts rebound back to pre-COVID methodologies. 

KFETS – Kentucky Field Experience Tracking System 
This is what students use to track all their hours/days now, instead of OTIS. Here are some things we’ve 
learned: 

• If students log in and don’t see KFETS in the side menu, or can’t log in at all, contact EPSB-
- Brandon.Harrod@education.ky.gov 

• If a student logs hours under the incorrect course, they need to re-enter under the correct 
course, then go back and delete the incorrect entry. The duplicate button is easy to use if they 
need to re-enter multiple incorrect entries. 

• If you’re on a Mac, you probably shouldn’t use Safari. It doesn’t work well for KFETS. 
• If you’re a field supervisor and are unable to pull reports from KFETS, contact Margaret 

Mohr-Schroeder, and she will work with Christopher Reese to get you access. 
• Q: Who should be checking student hours in KFETS – PFC or course instructor? 

o A: Work it out within your program. Course instructor probably should be checking for 
purpose of assigning a grade, but if it’s a PTI maybe the PFC will check. Field supervisors 
should be tracking “days” for student teaching. 

• Q: Do we need to “sign off” hours in KFETS like we did in OTIS? 
o A: No, the state doesn’t require it and has no mechanism for doing so. If you want to 

create a formal process within your program, you can work that out. 
• We will teach STs how to log days at the spring ST orientation. It shouldn’t take as long as it 

did at fall orientation, because they should all have accounts already set up this time. 
• Pulling reports is extremely slow. 

o Your view as a supervisor is different from student’s view, but the PPT guide on our 
website contains screenshots of the student view: https://education.uky.edu/ocp/wp-
content/uploads/sites/28/2021/08/KFETS_Candidate_PP.pdf  

o Report Views:  
 Click “Detailed Report” OR “Detailed Summary” (slightly faster), either is fine.  
 Choose: University of Kentucky, 2021-2022, desired semester, course. Leave 

“Candidate ID” blank. 

mailto:Brandon.Harrod@education.ky.gov
https://education.uky.edu/ocp/wp-content/uploads/sites/28/2021/08/KFETS_Candidate_PP.pdf
https://education.uky.edu/ocp/wp-content/uploads/sites/28/2021/08/KFETS_Candidate_PP.pdf


 If your course isn’t in the drop-down menu, contact Margaret Mohr-
Schroeder. 

 When results populate, the last column “Total” shows a student’s total hours for 
that course. 

 If you want details, click on the hyperlink of “x” activities, and it will show date, # of 
hours, and checkboxes for racial diversity, IEPs, free/reduced lunch, ELL. 

 There is a button you can click to download and Excel spreadsheet so you can 
sort and filter data, and also not have to wait for each individual record to load. 

o Categories: 
 There is no category A. 
 Prior to student teaching, there will ideally be a small handful of hours in each 

category; not necessary during ST.  
 At least one PD, various grade levels (easy for K-12 cert. programs); 

interaction with families or other informal learning environments like 
tutoring, SBDM meeting… 

 If student teaching, all hours will be in category B—unless they’re reporting 
professional development.  

o Q: Is there a target number our student teachers should have by this time?  
 A: It depends on your program and its expectations. STs should have a minimum 

of 70 daily entries at end of semester, recording “3” for a half day, “6” for a full day. 
An “activity” = a “day”. Take the current total and divide by 6 to see how many 
“days” they have recorded at present time. 

o Q: If a student’s name isn’t on the list, what could that mean? 
 A: It could mean they haven’t logged anything, or they logged hours for the wrong 

class. 

AEFIS 
Margaret Mohr-Schroeder introduced Matt Prymek, the STEPS worker who is helping us move our forms 
over from OTIS to AEFIS. The university has not yet turned on student learning outcomes in order for us 
to be able to link Canvas and our standards over to AEFIS. Once they do, Matt will help us transition all 
of that.  

• Q: Why can’t we find the forms for our program area? 
o A: We have to  what forms you need so we can recreate them as they were in OTIS, and 

we have to know when they need to be available so we will know when to activate them. 
• Observation 1 & 2 went off pretty well, with just a couple of user errors easily addressed in-house. 
• CPAST is amazing but has been problematic within the realm of AEFIS.  
• Mary has requested ~300 LinkBlue IDs for student teaching CTs, and also practicum cooperating 

teachers for some program areas. We are still lacking some that we requested 6 weeks ago! 
• The student must fill out the CPAST form first before it is sent to CTs and USs. Students 

need to pay attention to the emails alerting them to fill out forms in AEFIS. 
• CTs are unable to log into AEFIS right now. Login issues are the most frustrating thing right now 

for Margaret Mohr-Schroeder, because it’s something she can’t fix right away. AEFIS says it’s a 
problem on their end, and they’re working on it with UK IT. We’re working on back-up solutions: 

o Middle School has a 4-week check-in. Matt created a GoogleForm, which Margaret Mohr-
Schroeder will send out to CTs this afternoon. Then Matt can go in AEFIS and enter the 
consensus scores, which is what we need for accreditation. 

o Margaret Mohr-Schroeder has to set up “active dates” for forms ahead of time, which 
determines the window for entering forms. She used to be able to go in and change them 
as needed, but now she has to ask AEFIS to change the dates for her. It’s an error on 
AEFIS’ end.  



 An example of this is if a student didn’t submit a form on time, and it needs to be 
reopened. 

• We can pull reports, but until UK turns on the Program feature, faculty won’t be able to pull 
reports for their own programs. We’re on the edge of our seats waiting for that to happen, but in 
the meantime Margaret Mohr-Schroeder or Matt Prymek can pull reports for you. 

• Q – Joni Meade (Elementary): We went ahead with paper forms, which we sent to Matt on Friday 
last week. Now STs are getting emails telling them to fill out the form in AEFIS. Should we tell 
students to ignore those emails? 

o A: Yes, they should ignore those for now. What we need most of all is the consensus 
score. Matt can go in and log those. However, if it’s not populated for some reason, we 
will need an alternative solution.  

o The midterm will stay open until end of semester, because Middle School needs it open 
until end. Everyone else can ignore it and just do the final evaluation at end of semester. 

o Once a student fills out the CPAST form in AEFIS, the US will get an email. If you did 
paper forms already, just scan and send to Matt Prymek: MPR230@uky.edu 

• Q – Mary Shake (Elementary): Received an email last night for just two students, even though 
one had already done it on Canvas. It says “The CPAST midterm is available to complete for 
[name],” but doesn’t say if it’s independent or consensus, etc.  

o A: If you open the form, it gives instructions at the top. The supervisor’s CPAST form is 
the consensus form. We didn’t create a separate form called Consensus Form. 

o Our MOU with Ohio State University says we have to have a consensus, and we have to 
turn in a consensus score to Ohio State. 

• Q - Marty Henton (Art): On her form, she copied all parties’ scores and the consensus scores. 
Does she send all parties’ forms, or just her own?  

o A: Since Marty has all the parties’ scores listed on her own form, she doesn’t need to send 
all the individual forms. Ohio State needs the scores, and for accreditation we need it as a 
unit-wide assessment.  

o If you’ve already done the CPAST midterm on paper, send the consensus scores to 
Matthew Prymek, ignore the form in AEFIS, and move on. There will be a different form 
for final CPAST, and it will be labeled Final. 

• Q - Marty Henton (Art): Do we have an interactive CPAST form? That would be really helpful.  
o A: No, we just have a PDF from Ohio State. If for some reason it isn’t worked out for 

CPAST final, we will have an interactive GoogleForm you can use.  
• When filling out a form in AEFIS, you can click “Continue later” to save work and return later. 
• We will have Matthew make instructional videos, but it’s hard to do while we’re still in 

troubleshooting mode. 
• Q – David Dockan (Music): Does the General Music observation form go to Matthew?  

o A: It’s in AEFIS, but we need date ranges for deployment. If you need it sooner, you can 
do it your own way and send the data to Matthew Prymek to enter.  

• There is a pop-up window that shows items that are ready for your attention. Click “show more” to 
get the FULL list of items. 

o Joni Meade (Elementary): If a form isn’t available in AEFIS when you need it, you can 
create an assignment in Canvas for your students. She has done that, and it’s way easier 
to send the data to Matthew that way instead of sending him a bunch of attachments. 

• Keep asking questions; that’s how we know what needs to be addressed. We’re working 
hard on this, and we will continue to troubleshoot as needed. Change is hard! This is a really big 
change for us, and we appreciate all your questions and feedback. It’s very helpful while making 
this HUGE transition in such a short period of time. 

mailto:MPR230@uky.edu


Have a wonderful afternoon! We won’t have a December US mtg., but there will be a faculty work 
meeting in December. We will also see you Tuesday, January 4th at Jacobs Science Bldg. for University 
Supervisor (US) orientation in the morning and Student Teacher (ST) orientation in the afternoon. 

UPCOMING EVENTS 
• Professional Seminar for STs
• Faculty Work Group Session
• Faculty Work Group Session
• Spring US orientation
• Spring ST orientation
• University Supervisor Meetings

Friday 11/19, 7:30-12:30, Gatton Student Center 
Friday 12/3, 9:00-12:00, location TBD
Tuesday 12/14, 9:00-12:00, location TBD
Tuesday 1/4/22, 10:00-11:00, Jacobs Science Bldg/Zoom 
Tuesday 1/4/22, main session 2:00-3:15, Jacobs Science Bldg. 
Tuesdays 1/18, 2/15, 4/19; @ 2:00, 109 Dickey Hall 


