
 

University Supervisor Meeting Notes 
Tuesday, April 21, 2020 

Online via Zoom 
Recorded by Mary Henderson 

 

Attendees: Agriculture – Charles Byers, Mike Glass; Art – Marty Henton, Allan Richards; Elementary – 
Joni Meade, Pam Seales, Kim White; IECE - Kelly Sampson; KHP – Aaron Beighle; MATWL – Stayc 
DuBravac; MIC English – Les Burns, Laura Manning; MIC Social Studies – Ryan Crowley, Jeanette 
Groth, Emily Rentschler; Middle School – Margaret Rintamaa, Mary Ann Vimont; Music – Martina Vasil; 
OCP – Sharon Brennan, Julie Cleary, Mary Henderson, Martin Mills; SPED – Channon Horn; STEM – Lisa 
Amick, Marsha Bordas, Jennifer Wilhelm, Lin Xiang; Visual Impairment – Donna Lee; OTHER – Margaret 
Mohr-Schroeder, Hadley Negaard, Rosetta Sandidge, Gary Schroeder, Gerry Swan 
 
Dr. Brennan opened the meeting promptly at 2:00 by greeting everyone and proceeding to the agenda with 
three main topics: CPAST documentation in OTIS, perception evaluations in OTIS, and discussion about 
potential fall semester contingency plans. 

TOPIC: CPAST documentation in OTIS – Sharon Brennan & Gerry Swan 
We had just adjusted to the CPAST instrument, which is a more involved process than what we’ve done 
before. For placements with two 8-week placements, CPAST dictates an endpoint evaluation at end of 8 
weeks, with independent evaluations conducted by the ST and the CT, a conference among the triad, and 
then a consensus report by the university supervisor (US). Normally that process would be completed for 
the second 8-week placement, but with disruptions to student teaching placements due to the COVID-19 
school closures, we’re having to adjust the process. The main question we are addressing today is, “How 
do we conduct final performance evaluations of student teachers?”  

With the advent of NTI instruction in all districts to finish out the semester, CTs are off the hook for the final 
evaluation, so they won’t fill out the independent evaluation. Instead, USs will “meet” with each ST 
individually for a conference to discuss topics like, “What do you see as your areas of growth during the 2nd 
8 weeks? What have you gained from participating in NTI delivery and completing the modules in Canvas? 
What will you carry forward into your teaching practice?” Then USs will complete the final evaluation 
consensus form for each ST. 

This decision was made by the Quality Assurance Task Force on the premise that it would be the most 
helpful for STs, and Gary Schroeder worked with folks at Ohio State for input, since they developed the 
initial CPAST instrument with strict guidelines for its use by other institutions. Dr. Brennan likes this 
approach because it will provide data as to where the STs see themselves, and it will keep us in 
adherence to accreditation guidelines as our site visit approaches.  

In OTIS Report Writer, you’ll see a “Consensus ST Final Evaluation,” which was uploaded on April 9th. 
Some of these scores won’t be able to shift, for instance, if they aren’t applicable under current 
circumstances, or if an ST didn’t participate in NTI teaching duties. For scores that do shift, don’t move any 
of them down; keep them the same or increase them. Ask STs, “Where have you grown since midpoint?” If 
there was no growth in a certain area, leave the score where it was at the midpoint. 

TOPIC: CPAST documentation in OTIS 
Marty Henton: So just to clarify, who will be interviewing STs to ask them about their growth during the 2nd 
8 weeks?  

Sharon Brennan: Normally the US would do a consensus report, and that hasn’t changed. The 
difference is that the ST and CT aren’t filling out formal evaluations like they normally would. You 
can conduct the conference with your STs during their exit interviews over Zoom. 

Jennifer Wilhelm: How do we reach consensus if we aren’t observing them conducting teaching activities, 
since the form emphasizes teaching?  



Sharon Brennan: My STs are actually working with their CTs and teaching through Zoom, and I’m 
observing them through Zoom. For STs doing modules only, you will rely on your exit interviews 
with them. We all know where our students were at midpoint, so ask them what has happened 
during the 2nd half of the semester to cause growth? What are they getting out of the modules, 
etc.?  For instance, they completed Google Classroom and Microsoft trainings, etc. and learned 
about the struggles of working with students over Zoom. They can talk about those things as 
selling points in their job interviews. 

Rosetta Sandidge: At the AAQEP meeting, we heard from several institutions that they consider 
UK COE to be really ahead of the curve with our response of implementing Canvas modules, etc. 
Kudos to UK for being on the leading edge, and huge thanks to Margaret Mohr-Schroeder for 
leading the charge! 

Martina Vasil: For music, we switch supervisors halfway through, which can get confusing for the sake of 
continuity. Furthermore, some of the supervisors didn’t complete their midpoint evaluations, so in those 
cases, there is no data to work with.  

Gerry Swan: Supervisors have to do the midpoints, then the scores can be copied over to the final 
evaluation, which we will make sure the 2nd half supervisors can see. For those that did have 
midpoint evals on file, the 2nd half supervisors should already be able to see them. 

Lin Xiang: For STs unable to be observed during 2nd half of the semester, will they still submit lesson plans 
on OTIS? 

Sharon Brennan: To meet certification regulations governing observations, we’re doing remote 
observations during 2nd half, if possible. However, if STs are not working with CTs doing virtual 
teaching/NTI, it’s difficult to observe them. In those cases, you would have a conversation with STs 
about their lesson plan, their management plan, etc. We can resend the email that went out in 
March which had options that could take place of remote observations. If STs ARE doing NTI, it’s 
natural to create a lesson plan, but if they aren’t, they can just create lesson plans for the group 
they *would have* worked with during 2nd half and discuss how they would address needs of 
people in that group, including students with IEPs, ELL students, etc. 

Lin Xiang: I have talked to the students, and they’ve made lesson plans, so how do I report this on the 
observation form, since it wasn’t built for this? The activities they’re doing don’t correlate to what I would 
see in a classroom.  

Sharon Brennan: The observations are based on KY Teacher Performance Standards, so you can 
fill in some of the items. Have a rich conversation about where they are, what they’re thinking, how 
analytical they’re being, etc.  

Gerry Swan: Even if you don’t fill out observation forms, they should still be filling out their exit 
portfolios, so that evidence will be in there; there will be plenty of evidence.  

Sharon Brennan: The standards board seems to be in tune with the situation and seem to be 
impressed with how UK is handling things, so we should be OK.  

Gary Schroeder: Just to be clear, the board hasn’t waived any requirements. They merely 
acknowledge that we’re doing alternative activities, and we have to do the best we can, but we are 
carrying on with the same kind of thing, just in an alternative way. 

Marty Henton: I find the lessons in the Canvas shell challenging, converting .6, .7, etc., and how they can 
enter NTI work into OTIS for 5 days per week.  

Sharon Brennan: The points should add up to 5 by the end of the week (18 hours). And if they do 
an NTI day, it counts as a day. They would enter those as they would enter days. Be sure to enter 
“COVID-19” in the notes field.  



Margaret Mohr-Schroeder: We had already created an info sheet on how to transfer the 
“grade”/day equivalent into OTIS, and last week Gerry Swan made a video walkthrough on how to 
enter it into the weekly student teaching reports. It’s in Canvas and online: 
https://youtu.be/zVgZbQAC02g 

PRESENTATION: Perception Evaluations in OTIS – Sharon Brennan  
We already have the teacher course evaluations (TCEs) open, there’s the upcoming Evaluation Center 
evaluation, which will go out to STs to complete—very important. And after much discussion, we’re also 
going move forward with the student teaching perception evaluations this semester, since STs were in 
placements 1st half, and because this instrument gives us data that no other surveys are measuring 
(regarding CTs, USs, TEP, seminars, etc.) Our office compiles the results which go to chairs and deans, 
and professors/instructors use them for their reviews. It will give them an opportunity to comment on NTI, 
etc.  

Please help your students see the value in completing all of these evaluations. You can give them time to 
do it during a seminar, if that is helpful. It hasn’t been opened in OTIS yet, but we wanted input on timing—
though we need to do it soon. Gerry Swan agrees to open the perception evaluation survey link in OTIS. 

Margaret Rintamaa:  Are we “double-dipping,” asking about seminars on TCE and perception evaluations? 
Worries about survey fatigue and data quality after a certain point with them completing surveys at every 
seminar this month, with three more coming.  

Sharon Brennan: We use the perception evaluations for accreditation; they ask for that data.  

 
TOPIC: Fall Semester Contingency Plans – Margaret Mohr-Schroeder 
K-12 schools will officially not have any face-to-face interaction for rest of this school year. The district end 
dates being rolled out are what the districts’ leadership is coming up with but still need to be board 
approved. Our STs should be OK since they were due to finish before the end of the K-12 school year, but 
this might be a problem for summer field experiences. Currently the end dates range May 12-May 28. 

We have no idea about summer school right now. As we look at fall placements (for contingency planning 
purposes ONLY): We aren’t anticipating K-12 schools opening face-to-face when fall semester starts. We 
are planning alternative strategies, especially for STs and practicum students. The ironically good news is 
that the fall ST cohort is very small, BUT there are a lot of practicum students.  

Currently it seems like a lot of our students are still working on NTI, though some STs weren’t having much 
interaction with students, so they were moved to teachers who are more active on NTI right now. In 
addition to the normal things that we consider when making placements, we’re asking you to add another 
consideration when selecting CTs: How is each CT on implementing NTI? Since most of the Fall 2020 ST 
placements have been confirmed, if you want to make changes in light of this new consideration, please 
submit them to Mary.Henderson@uky.edu by April 30th. 

Regarding internships for advanced programs: Based on this spring’s experience with student teaching 
and advanced programs, the university was OK with face-to-face situations if social distancing was 
practiced. If K-12 schools--and other services where interns in advanced programs go--are opened, we 
could potentially go forward with face-to-face placements, if distancing strategies are followed. Out-of-state 
students might be a challenge, though. 

Joni Meade: What about embedded classes?  

Margaret Mohr-Schroeder: Yes, even if the university courses are being delivered online, if schools 
open, we could probably put students in the schools. If we get special permission from the 
university, embedded courses could potentially move forward, too. Assuming schools are open, 
they will have protocols, and we would have to follow those.  

https://youtu.be/zVgZbQAC02g
mailto:Mary.Henderson@uky.edu


Margaret Rintamaa: What about students attending UK courses online while living out of state? 

Margaret Mohr-Schroeder: We’ll have to deal with that as it arises, but be thinking about scenarios 
and brainstorming. 

Mary Henderson: So if K-12 schools aren’t open as fall semester starts, we will still move forward with 
student teachers?  

Margaret Mohr-Schroeder: Yes, they would just be involved in NTI work and Canvas modules. 
Some of them have already completed a lot of the modules for practicum this semester, but we can 
come up with more modules and also implement seminars for the whole student teacher cohort 
with synchronous PD sessions, etc., since it is a smaller cohort.  

Marty Henton: This would normally be the last US mtg. for the semester, but since there are constant 
developments arising, can we maintain this meeting through the summer to discuss changes? 

Sharon Brennan: We can certainly meet periodically. In the meantime, stay safe, everyone! 

The meeting ended promptly at 3:00. 

 
UPCOMING EVENTS all dates tentative due to COVID-19 

• Fall University Supervisor Orientation  Monday, Aug. 17 at 9:00 a.m., location TBD 
• Fall Student Teacher Orientation   Tuesday, Aug. 18 at 9:00 a.m., location TBD  

(breakout times and locations vary by program) 
• First day of student teaching   Wednesday, Aug. 19 
• University Supervisors’ Meetings Tuesdays at 2:00 

o 9/15/20  topic TBA  location TBD 
o 10/20/20 topic TBA  location TBD 
o 11/17/20 topic TBA  location TBD 

• Professional Seminar  for Student TeachersFriday morning, Nov. 6 @ Student Center 
 


