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INTRODUCTION 
 
Practicum Overview: 
 
The College of Education, Department of Kinesiology and Health Promotion offer an exercise 
science option for students who do not wish to obtain a teacher certification.  Exercise science 
majors are interested in the following career fields: athletic training, personal training, strength 
and conditioning, fitness instructors, work site wellness, physical therapy, occupational therapy, 
physician assistant, and other areas related to sport, fitness, and health.  The practicum for 
these students should provide experiences, whether it be hands on or shadowing  in; 1) office 
routine; 2) office management; 3) record keeping; 4) budget procedures; 5) involvement in the 
general program operations; and 6) other responsibilities applicable to practicum setting. 

The ultimate goal of the exercise science practicum is to provide a meaningful and successful 
learning experience for the student. It is the capstone experience of the exercise science 
curriculum. The purpose of the practicum is to provide the student an opportunity to apply the 
concepts and skills gained during their entire academic program to a “real world” setting. As 
such, it also serves as a transition from the academic experience to the professional setting, 
taking the student to an entry level of functioning within a career field of their choosing.   
 
The practicum takes place in a setting of the student’s choice and is designed as a cooperative 
venture between the student, the university and the practicum site. A site supervisor serves as 
a “mentor”, providing a variety of learning opportunities designed to further expand the 
students’ knowledge and skills in exercise science. The practicum coordinator serves as an 
advisor, guiding students through the practicum process.  
 
Since the practicum is designed to meet the students’ needs and interests, it is important for 
the student to select the practicum site. This requires careful thought, planning, and an 
initiative on the student’s part to locate an appropriate site. The practicum experience MUST 
BE in a career field where the exercise science degree serves as the foundation for the 
profession. For most students, the practicum will take place during the last two semesters of 
the students’ college career.  Therefore, a student should begin thinking about the practicum 
during the spring of junior year, making contacts the semester prior to the one in which they 
are enrolled in to begin their practicum.  
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Core Objectives of the Practicum Program: 

 

1. To provide the student an opportunity to apply knowledge, skills and experiences 

gained during the academic program in exercise science to a professional setting. 

2. To further broaden the student’s knowledge, skills and experiences gained during the 

academic program.  

3. To provide the student an opportunity to gain information on the profession as a basis 

for making future career choices. 

4. To enable the student to identify his/her own strengths and identify needs for personal 

and professional development. 

5. To provide the student an opportunity to gain leadership experience. 

6. To help the student develop/further enhance oral and written communication skills. 

7. To provide the student an opportunity to enhance human relations skills. 

8. To help the student gain an understanding and appreciation of the role, duties, and 

responsibilities of professionals in the field. 
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PRACTICUM PROCEDURES  

Getting Started Checklist: 

In order to ensure a smooth internship process, you should complete the following steps in 
order: 

Date Completed: 

_________1.  Be enrolled for KHP 577 for 3 credits/150 contact hours or 6 credits/300 contact 
hours.   

_________2.  Read the Internship Manual. 

_________3.  Review the list of sites for placement located on pages 6-7.  If there is a site in 
which you are interested that is not on the list, a new practicum site may be established. The 
practicum coordinator must approve all practicum sites. 

_________4.  When classes begin email practicum coordinator to obtain approval of practicum 
site. The practicum coordinator will respond with an email stating that the practicum site has 
been approved.  Students MUST have approval from the practicum coordinator before 
continuing on. 

_________5.  Complete the Student Contract for the practicum and turn the contract in to the 
practicum coordinator. (Appendix B) 

_________6.  Complete the Supervisor Contract for the practicum and turn the contract in to 
the practicum coordinator. (Appendix C)  

*The Practicum coordinator must have the Student Contract and the Supervisor Contract on 
file before a student may begin counting hours. 

_________7.  Provide the Internship site access to the Practicum Handbook and necessary 
forms as needed when/if requested.  Access to the Handbook may be obtained through the 
department website -- http://education.uky.edu/KHP/content/practicum  

• Students may provide supervisors with a letter that describes or explains the purpose of 
the practicum experience.  This is optional...the letter may be found in Appendix A. 

_________8.  Follow the Student Responsibilities section of this manual to guide you (the 
student) through the requirements for the practicum. 

 

 

 

 

http://education.uky.edu/KHP/content/practicum
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LOCATING A PRACTICUM SITE 

• Students are responsible for locating their own practicum site.   
• Students are encouraged to start looking for a site 4 to 5 weeks prior to the semester 

they are enrolled in for KHP 577. 
• Students may have more than one practicum site location. 
• Special Considerations: 

o For students who are interested in possible physical therapy/occupational 
therapy sites: 
 PT placement is a high demand area and often times sites fill up quickly.  

KHP practicum students are competing with graduate students currently 
in UK’s PT program for site placement and physical therapist will give 
preference to graduate students. 

o Locations close to campus are usually preferred by students but cannot be 
guaranteed.   This can be an issue for students who do not have automobiles.  It 
is the students’ responsibility to understand their transportation limitations and 
make necessary arrangements.  Opportunities on campus (PT, personal training, 
athletic training, strength and conditioning) are limited.  Students should seek 
out those opportunities and make contact early.  Again these are competitive 
spots and are usually based on a first come first serve basis. 

• Students are strongly encouraged to have a site secured prior to the start of the 
semester.  Starting practicum hours as soon as possible in the semester is to the 
students benefit.   

• Students are required to accumulate either 150 or 300 hours in a 15/16 week period of 
time.   

o It is recommended that students average 10 hours per week for 150 contact 
hours and 20 hours per week for 300 contact hours.  Students will need to plan 
accordingly based on class schedule and free time available. 

o Another consideration for those interested in physical therapy… most PT sites 
have typical business hours (8:00am – 5:00pm).  This can be an issue for 
students, many of whom do not have times available until after 5:00pm.   
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List of Potential Practicum Sites 

 The practicum suggestion list is not exhaustive.  The practicum sites listed are just 
suggestions.  Most sites on the list have had practicum students before.   

 Students may select sites not on the list below. 
 Students MUST get practicum coordinator approval for their practicum site (regardless 

of whether or not the site is on the list below or not). 

 

SITES: 

Advantage Physical Therapy Buffalo Run Physical Therapy Urban Active 

Kentucky Horse Park  Performance PT Urban Active (Palumbo) 

KORT (Tates Creek) Central Baptist Hosp. (OT/PT) Fitness Plus 

KORT (Beaumont) UK Sports Physical Therapy Xcel Sport Science & 
Fitness 

KORT (Brannon Crossing) UK Clinic (Out Patient PT) Underground Fitness 
Center 

KORT (Bryan Station) UK Rehab Services YMCA (Beaumont) 

KORT (Chevy Chase) Good Samaritan Hosp. PT YMCA of Central KY 

KORT (Hamburg) Woodford PT YMCA (High Street) 

KORT ( in Georgetown) Kentucky Rehab Associates YMCA (Paris/Bourbon) 

Drayer Physical Therapy Cardinal Hill Rehab YMCA (North Lexington) 

Child Development Center of the 
Bluegrass (2 OT’s and a speech 
therapist) 

Associates in Rehab Healthworx Fitness & 
Wellness Center 

St. Joseph Hosp. (Park PT) Pine Meadows Nursing Home Curves 

Hand Rehab of Western Hills VA Medical Center Toyota Fitness Facility (in 
Georgetown) 

NovaCare Rehabilitation LivWel/Active Rehab Body Structure 

Central KY Orthopedics Johnson Center/Campus Rec Crossfit Maximus  

Stryker Orthopedics Noland Fitness  Smart Body Fitness 
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Bluegrass Orthopedics Tates Creek Chiropractic Clinic HIT Center  

UK Orthopedic Clinic UK Emergency Medicine Lexington Athletic Club 
(LAC) 

Kentucky Orthopedic Clinic UK Med Center; Emergency 
Med 

Lift Fitness & Wellness 

UK Sports Med UK Musculoskeletal Lab UK Shively Training 
Center 

Central Baptist Clinic @ Brannon 
Crossing 

UK Health and Wellness 
Program (Seaton Bld) 

Boys and Girls Club 

Waldman Schantz Plastic Surgery United Surgical Assoc. (St. 
Joseph Hosp.) 

Agility Gymnastics 

The Refuge Clinic (for PA or 
nursing interest) 

UK Intramural Program Tates Creek Wrestling 

On the Move Pediatric Therapy Lexington School (Intramurals) Wenner-Gren Research 
Laboratory/ Biodynamics 
Lab  

Health Source Chiropractic & 
Progressive Rehab 

Alumni Gym  

Bullock Chiropractic Clinic Champion Sports of Lexington  

 

 

Acceptable vs. Not Acceptable Site Locations: 

All practicum experiences must be relevant to the exercise science degree.  Working in retail, 
restaurants, babysitting, being a nanny, etc… are not acceptable.  The practicum experience is 
about the utilization of the knowledge and skills you are acquiring in exercise science. 

Occasionally “immediate” family owned practices/clinics/training facilities/etc... are options for 
students....but mom, dad, aunts, uncles, cousins, grandparents, etc...MAY NOT supervise your 
experience.  Someone working within the setting other than a family member may complete 
the contracts, evaluations, and sign off on the time sheets. 

 

 

 

http://www.coe.uky.edu/biodynamics/
http://www.coe.uky.edu/biodynamics/
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POLICIES 

Practicum Policies: 

• Students must be officially enrolled in KHP 577 to receive credit for work completed.  
• Students may not count hour retroactively. 
• All paperwork (i.e. student contract and supervisor contract) must be completed and 

submitted to the practicum coordinator prior to beginning the practicum for KHP 577. 
Students who begin a practicum without having submitted paperwork will not receive 
credit for work completed. 

• If a student drops, withdraws, or receives an “E” in KHP 577, no credit will be given for 
work completed.  No hours will be counted, no seminars attended will count, no 
paperwork submitted will count, and the student must start over when they enroll in a 
new semester.  

• A student dismissed/fired from a practicum for just cause will receive an "E" for the 
course.  No hours will be counted, no seminars attended will count, no paperwork 
submitted will count, and the student must start over when they enroll in a new 
semester.  

 
Attendance Policy/Absences for Practicum:  
 

• Illness of the student or serious illness of a member of the student's immediate family: 
o Cooperating supervisor and practicum coordinator must be notified immediately 

of illness.  Cooperating Supervisor and/or practicum supervisor shall have the 
right to request appropriate verification. 

• The death of a member of the student's immediate family: 
o Cooperating supervisor and practicum coordinator must be notified 

immediately.  Cooperating supervisor and/or practicum coordinator shall have 
the right to request appropriate verification. 

• Students are responsible for notifying the cooperating supervisor and practicum 
coordinator of anticipated absences due to their observance of major religious holidays.  
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STUDENT RESPONSIBILITIES 

Undergraduate Student Course Requirements: 

1. Get site approval and submit required contracts: 
a. Get approval of site from practicum coordinator.  Students may email their 

requests to the practicum coordinator.  Students must provide an 
agency/organization/business name and potential supervisor name in the email. 

b. Submit student contract to practicum coordinator prior to starting practicum 
experience (Appendix B).  

c. Submit a worksite supervisor contract signed by your immediate worksite 
superior to practicum coordinator prior to starting practicum experience 
(Appendix C). 

i. Students may have more than one practicum site.  A worksite supervisor 
contract must be submitted for all sites where a student is collecting 
practicum hours.  If a contract is not on file then those practicum hours 
will not be counted. 

ii. Make sure to complete the job description on the worksite contract 
(must be signed and dated by you and your immediate superior).  The 
description should outline specific responsibilities and expectations. 

iii. Students may have more than one practicum site.  A supervisor contract 
from each site is needed.  

d. If student’s practicum is paid by the worksite, the supervisor must complete the 
designated box in the worksite supervisor contract confirming legal liability 
insurance coverage is provided by the place of employment. 

e. Please make sure that all paperwork is either typed or printed legibly.   
 

2.  Attend a total of 4 Seminar Sessions: 
a. The purpose of the seminars is to provide students with information and have 

discussions on various topics which will impact future career plans. 
b. Students only attend the seminars once. 

i. Students who split their practicum over two semester only attend 
seminars one time.  The student decides which semester they wish to 
take the seminars…or students may split the seminars over the two 
semester. 

c. Students within a one-hour drive of Lexington must attend four seminars.  
i. Students outside the one hour driving distance may seek approval of the 

practicum coordinator to write a three-page paper on each of the 
seminar topics or attend the required seminars.  This paper should be a 
well-constructed piece of work, free of misspelled words and errors of 
grammar.  See the Criteria for Seminar Papers page. 

d. A student who is ill prior to the seminar must submit a note from their doctor 
within one week after a scheduled seminar to receive an excused absence.  For 
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reasons other than illness, a student must initiate the request in writing/email 
for an excused absence at least one week (7 days) prior to a scheduled seminar.  

e. Students who have classes scheduled during seminar times will receive an 
excused absence and must write papers for each seminar topic.  Students must 
provide documentation stating there is a conflict of times. Documentation can 
be an email from the student’s professor or a typed statement acknowledging 
the conflict signed and dated by the professor and the student.  

f. A student who receives an excused absence for a scheduled seminar will be 
required to write a three page paper based on the seminar topic (s).  This paper 
should be a well-constructed piece of work, free of misspelled words and errors 
of grammar.  An acceptable documentation style must be utilized (e.g., American 
Psychological Association) [APA].   The paper must be submitted no later than 
the last day of regular classes (not during finals week).  

g. A student who receives an unexcused absence for a scheduled seminar will be 
required to write a 10 page paper based on the seminar topic(s).   

h. If a seminar or paper is missed the student will receive a “zero” for this portion 
of their grade.  There is no partial credit (i.e. attending 3 out of 4 seminars or 
submitting 3 out of 4 papers.) 
 

3. Students must complete “check-in” assignments: 
a. The first check-in assignment will appear in blackboard the second full week of 

classes. Check-in assignments will then appear in blackboard every 3 weeks. 
b. The assignment will become available Friday morning at 8:00am and be available 

until Sunday night 11:59pm.   
c. The student has 3 days (Friday, Saturday, & Sunday) to complete the assignment 

before it becomes unavailable.  
d. Students answer questions posed by the practicum coordinator in the check-in 

assignment.   
e. If a student has more than one practicum site… answer the question for all sites. 
f. The final check-in assignment is not through blackboard.  Students must print 

out the “Student Evaluation of Agency/Organization” form and turn that 
evaluation form in along with the final evaluation form.  See due date on website 
or blackboard. (Appendix G) 
 

4. Students must submit Time Sheets. 
a. A time sheet form has been created for 4 week intervals. 
b. Students must keep track of their hours each week and at the end of the 4 weeks 

have their site supervisor sign the time sheet confirming that the student 
acquired those hours for the 4 week period. 

c. Once students begin accumulating hours…times heets should be submitted to 
the practicum coordinator every 4 weeks.  There are specific due dates for the 
time sheets.  Due dates maybe found on the practicum website and practicum 
coordinator will post due dates on blackboard. 

d. Time sheet form (Appendix D). 
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e. If a student has more than one practicum site fill out a separate time sheet for 
each site. 

5. Submit midterm evaluation form completed and signed by both you and your 
immediate supervisor. (Mid-term Evaluation Form Appendix E) 

a. If a student has more than one site a mid-term evaluation must be submitted for 
each site. 

 
6. Submit final evaluation form completed and signed by both you and your immediate 

supervisor. (Final Evaluation Forms Appendix F) 
a. If a student has more than one site a final evaluation form must be submitted for 

each site. 
 

Graduate Student Course Requirements: 

Graduate students should coordinate with their graduate advisor on how to proceed with their 
practicum experience.  

 There are two options: 

• A – The graduate student will answer only to the graduate advisor and work out the 
practicum requirements with the graduate advisor.  The graduate advisor will determine 
the students grade and then submit the grade to the practicum coordinator. 
OR 

• B – Graduate advisors may require graduate students to complete all the same 
requirements as the undergraduate students and turn in all paperwork, etc… to the 
practicum coordinator.  The practicum coordinator will then determine the graduate 
students’ grade. 

a. In the “B” option…graduate students complete the same requirements as the 
undergraduate students (see student responsibility section) contracts, time 
sheets, check-in assignments, mid-term and final evaluations.  However, 
graduate students are not required to attend the four seminars. 
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GRADING:  

• The practicum is a graded experience not a pass/fail. 
o Grading Scale: 

 100 – 90 pts. ----- A 
 89 – 80 pts ----- B 
 79 – 70 pts ----- C 
 69 – 60 pts ----- D 
 59 pts and below ----- E 

Receiving an Incomplete “I”: 

A grade of "I" will not be given except under exceptional circumstances, the student must 
initiate the request for the "I" grade in writing.  The instructor must receive this request for an 
"I" in writing two weeks prior to the last day of regular class work (i.e., not the last day of final 
examinations).   

An “I” will not be given when the student's reason for incompleteness is unsatisfactory to the 
instructor (http://www.uky.edu/StudentAffairs/Code/).  If the request for an "I" is denied, the 
student will receive a grade based on work they completed on the last day of regular class 
work. 

• The student requesting an “I” must meet with the practicum coordinator to complete an 
“Incomplete Contract”.   

• This contract will be filled out and signed by both the student and the practicum 
coordinator.   

• The contract will identify the remaining requirements and dates to complete 
requirements.  

• If the students does not fulfill the contract the practicum coordinator will change the 
students grade from an “I” to an “E”.  If an “E” is received all paperwork, hours, 
seminars, etc. will be voided and the student must enroll in a new semester and start 
over.  
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Grading Rubric: 

 

 A 
20 pts. 

B 
16 pts. 

C 
14 pts. 

D 
12 pts. 

E 
0 pts. 

      
Student & 
Supervisor 
Contracts 

Turned in 
both 
contracts 

   Turned in 
only 1 or 
none. 

Check-In 
Assignments  
 

Completed 
all 6 
assignments 

Completed 5 
out of 6 
assignments 

  Completed 4 
or less. 

Timesheets 
 

Turned in all 
4 and 
completed: 
150-145 or 
300-295 

Turned in all 
4 and  
Completed: 
144-140 or 
294-290 

Turned in all 
4 and  
Completed: 
139-135 or 
289-285 

Turned in all 
4 and  
Completed: 
134-130 or 
284-280 

Turned in 3 
or less of the 
timesheets  
 
AND/OR 
 
Completed 
129/279 or 
less hours 

Mid-Term 
Evaluation 

Score 54-60 Score 53-48 Score 47-42 Score 41-36 Score 35 or 
below 

Final Evaluation 
 

Score 54-60 Score 53-48 Score 47-42 Score 41-36 Score 35 or 
below 

Seminars/Papers 
 

Completed 
all 4 

   Completed 3 
or less 

Total points 
possible: 

120     

 

Grade for practicum is calculated as follows:   

• Total points accumulated / Total points possible x 100  
• 108/120 x 100 = 90% 
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CRITERIA FOR SEMINAR PAPERS: 

• A student who receive an unexcused absence for a seminar will be required to: 
o Write a 10 page paper over the seminar missed. 

 
• A student who receives an excused absence for a seminar will be required to: 

o  Write a three page paper over the seminar missed. 
  

• Students who are doing all 6 credit hours but have a class conflict with the time of the 
seminars must provide the practicum coordinator with an email from the instructor 
whose class is in conflict.  Once the email has been received students are excused from 
seminar attendance and may write a three page paper for each seminar topic. 

o If an email is never received from the instructor….the student must write a 10 
page paper for each seminar topic. 

 

CRITERIA: 

 The paper should be a well-constructed piece of work, free of misspelled words 
and errors of grammar.   

 Do not use a font size larger than 12.  Calibri, Arial, or Times New Roman are an 
acceptable font style. 

 The paper should be double spaced. 
 An acceptable documentation style must be utilized (e.g., American 

Psychological Association) [APA].    
 The paper must be submitted NO LATER THAN the last day of regular 

classes…(not during finals week).  
 Power points from each seminar will be posted on black board under “course 

content” to assist the student in knowing what type of information to address in 
the paper. 

 Students must find and use 3 sources for 3 page papers….or 6 sources for 10 
page papers.  Students may not count the power point as a source. 

 Provide a reference page.   The reference page does not count as part of your 3 
or 10 pages. 

 

*Papers may be turned in at any time throughout the semester.    Students may wait and turn 
in papers at the end of the semester along with the final evaluation. 

*The paper should be informative.  Use your selected career field to apply the information to.  
Write the paper as if you are explaining to a peer how the seminar topic applies to them. 
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APPENDIX A  

LETTER TO PRACTICUM SUPERVISOR 

Dear Practicum Site Supervisor, 

A student is requesting to use your facility or program to complete a “Practicum” experience, 
which is a required course (KHP 577-Practicum) in the Kinesiology and Health Promotion 
Department at the University of Kentucky. 

DEFINITION: 

The Practicum is a class in which students must complete 300 hours of “real life” experience in 
a sport, fitness, healthcare, and/or wellness field.  They are required to spend a “to-be-
determined” number of hours at your facility observing and/or getting hands-on experience.  
The specific schedule (hours and days per week) should be worked out between you and the 
student.  The hours should be based upon your needs and the student’s availability.  Students 
may split their practicum over two semesters doing only 150 hours per semester or students 
may have more than one practicum site in order to accumulate all of their hours. 

GOAL OF PRACTICUM: 

Our goal is for the student to have a beneficial learning experience and to also be of value to 
your facility or program while they are there.  It is for that reason that we ask that each student 
have the following experiences (if applicable): 

• Have a supervisor who will interact with the student and to whom the student reports 

directly. 

• Have a supervisor that will complete two evaluations of that student at the mid-point 

and end of the experience (student will provide you with the mid-term and final 

evaluation forms). 

• Have a supervisor that will sign off on time sheets showing number of hours 

accumulated each week. 

• Rotate through the various departments or areas within your facility so that they may 

observe all of the operations that take place. 

• Receive training by qualified staff. 
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• Observe and also get some “hands-on” experience in helping with programs, events, 

etc., as appropriate to you facility. 

 

RESPONSIBILITIES OF THE STUDENT: 

• Report to your facility on time and complete all hours as scheduled. 

• To call beforehand if, for some reason, they cannot be there as scheduled. 

• Dress professionally, neatly, and appropriately according to your facility’s policy. 

• Conduct themselves in a professional and courteous manner at all times. 

• Complete all work assignments on time and with a positive attitude. 

 

** At times the practicum student may have opportunities to engage in “hands on” tasks as part 
of his/her course requirements, it is important to remember that the practicum site supervisor is 
the person legally responsible for anything that transpires in the practicum setting.  Therefore, a 
site supervisor must be present in the practicum setting at all times. 

 Occasionally for students, there seems to be a fine line between being of help and being asked 
to do excessive non-learning tasks.  We hope that site supervisors will understand and 
appreciate this distinction.  The arrangement should be one of learning and beneficial to the 
student and your program. 

AGREEMENT: 

If the student’s Practicum is something that will benefit you and your program, and if you 
accept this student, please complete the attached “site supervisor contract” and return to the 
student.   

We, at the University of Kentucky in the Kinesiology and Health Promotion Department, greatly 
appreciate you and your staff for accepting our students and we believe that we can provide 
you with high quality students.  Please feel free to contact me with any questions or comments 
concerning this Practicum.  Please contact me immediately if there are any problems.   

I can be reached at stephanie.bennett@uky.edu or 859-257-5687.  

Sincerely, 

Stephanie Bennett 

Stephanie Bennett, PhD 
Practicum Coordinator – Kinesiology and Health Promotion Department 
University of Kentucky 

mailto:stephanie.bennett@uky.edu
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APPENDIX B 
 

PRACTICUM STUDENT CONTRACT 
 

Please fill out all information.  Print legibly: 

Name: _______________________________________________ 

Phone Number: _______________________________________ 

Personal E-mail Address: ________________________________ 

Practicum Site(s): ______________________________________ 

Please Circle: 

• Graduate student            or             Undergraduate student 
o (Graduate students only): 

 Name of Graduate Advisor: ____________________________ 

• Number of credit hours taking:       3       or       6 
• Undergraduates only: 

o Have you completed the 4 Seminar requirements?   Yes     or      No  
o If yes…what semester?  _____________ 
o Will you be attending seminars this semester:   Yes     or      No 
o Is your placement more than one hour driving distance to campus:    

Yes     or     No 
• Undergraduates only… taking 6 credits: 

o Will you be writing four three page papers in place of seminars because of class 
conflict:  Yes     or     No 

 

“I, ____________________________________, agree to satisfy the requirements for KHP 577 
by completing the above requirements.  I understand this is a graded experience.  I understand 
failure to complete paperwork, hours, reflections, and seminars on time can result in a lower 
grade or a failing grade.” 

___________________________________ 

Student Signature and Date 
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APPENDIX C 
 

WORKSITE SUPERVISOR CONTRACT 
  

The College of Education, Department of Kinesiology and Health Promotion offers an exercise 
science option for students who do not wish to obtain a teacher certification.  Some exercise 
science students find jobs in settings that deal with businesses closely related to sport, fitness, 
healthcare, and wellness programs.  The practicum for these students should provide 
experiences, whether it be hands on, shadowing or volunteering in; 1) office routine; 2) office 
management; 3) record keeping; 4) budget procedures; 5) involvement in the general program 
operations; and 6) other responsibilities applicable to practicum setting. 

Once the student and the agency decide on a proper placement, the program requires a 
worksite supervisor contract/ job description to be written and submitted to the Department of 
Kinesiology and Health Promotion (KHP) practicum coordinator.  The student and supervisor 
will write the job description.  The immediate supervisor and the student are required to sign 
the contract/ job description.  Worksite supervisor contracts must also be signed and returned 
by student to the practicum coordinator before the student can start acquiring hours.   

The student must work 10 to 20 hours per week in the fall and spring semesters and at least 25 
hours per week in the summer to meet the required 150/300 hours minimum.  (Supervisors, 
remember this experience is a practicum and in most cases students are not being paid.  The 
majority of our students are still taking classes while participating in the practicum program.)   

 

Please fill in all the blanks.  You may type or print.  If printed make sure all handwriting is 
legible. 

Student name: _______________________________________________________ 

Worksite Location: ___________________________________________________  

Primary Supervisor: ___________________________________________________  

Supervisors primary email:  ______________________________________________    

Supervisors Phone Number: ______________________________________________ 

City/State: ____________________________________________________________ 
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Please fill in all blanks below: 
 

• I agree to supervise, a student enrolled in the KHP 577 (Practicum).  I agree to provide 

enough work for the student to complete… (CHECK ONE): 

o ______ 300-work hour’s minimum for 6 hours credit   

o ______ 150-work hour’s minimum for 3 hours credit.  

o ______ Other (specify number of hours student will get) ____________ 

• I agree to provide the student with an educational experience to fill the requirements 

for the practicum course. 

• I agree to complete appropriate documents needed for mid-term and final evaluations 

of the student. 

• I agree to monitor student’s hours and sign off weekly on hours accumulated by the 

student. 

 

This box is only for students who are being paid for their practicum experience. 

o The following (student) _______________________________ is employed by 

(employer) ________________________________.   As an employee this 

individual is covered by legal liability insurance under the place of employment.”   

o Supervisors signature: ____________________________ Date: 

___________________ 
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Job Description: 

 

 

 

 

 

 

 

“I agree to be the practicum supervisor for the above mentioned student and complete the 
above mentioned tasks for the student.” 
 
Worksite supervisor signature: ________________________________Date: ________________ 

 

Student signature: _________________________________________Date: ________________ 

 

 

 

 

 

 

 

 



23 
 

 

 

APPENDIX D 

TIME SHEET FORM 

 

STUDENT NAME: 
___________________________________________________________________ 

PRACTICUM SITE LOCATION: 
___________________________________________________________________ 

 

STUDENT ACCUMULATED HOURS: 

WEEK DATE NUMBER OF HOURS 
1.   
2.   

3.   

4.   

   

 TOTAL HOURS =  

 

 

“I hereby confirm the above student completed the hours indicated on this form.” 

SUPERVISOR (Print name): ________________________________________ 

SUPERVISOR SIGNATURE: _________________________________________ 

 

DATE: ________________________________________________________ 
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APPENDIX E 
 

MIDTERM STUDENT EVALUATION 
KHP 577 - Practicum 

 
 
STUDENT NAME:_____________________________________________________________ 
                    
PURPOSES OF EVALUATION: 
 
To provide the supervisor with a basis for counseling and guiding the student and provide an 
opportunity for the student to learn and to improve performance in a constructive, academic 
context. 
 
To furnish feedback to the academic supervisor regarding student  performance thus allowing a 
basis for assisting in the career guidance of the student. 
 
To provide the student with an assessment of strengths and limitations as a prospective 
professional at this point in time. 
 
FOR THE EVALUATOR: 
 
Familiarize yourself with the rating form. 
 
Use concrete instances to formulate your judgments. 
 
Base your rating on as large a variety of performances as possible. 
 
Make the final rating score on the basis of the most frequent and typical behavior rather than 
an isolated incident. 
 
Compare the student, to the best of your ability, with persons of comparable training and 
experience. 
 
Evaluate the student at the end of eight weeks, formally or informally, to assure mutual 
understanding of behavior, goals, etc.  This will enable the student to attempt to improve 
performance during the latter portion of the field experience. 
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EVALUATION QUESTIONS 
 
DIRECTIONS:  Please place a check in the box beside the number/score. 
 
DEPENDABILITY:  The practicum student is dependable in completing assignments, using 
judgment appropriate to this level of experience, etc. 
 
 5- consistently excellent Accepts responsibility; is thorough in completing 

task; conscientious and shows attention to 
detail. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Lacks thoroughness; has to be reminded of 

responsibilities and duties; has to be checked 
constantly. 

Comments: 
 
 
 
 
 
 
INTERPERSONAL RELATIONSHIP:  The practicum student is able to relate appropriately to 
professional staff, support staff, and other personnel. 
 
 5- consistently excellent Excellent behavior in situations involving 

professional staff and other personnel.  Exhibits 
empathy and composure under stress. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Lacks understanding of people.  Inappropriate 

behavior for this setting. 
Comments: 
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SELF-RELIANCE:  The practicum student exhibits resourcefulness and demonstrates the ability 
to seek answers based on similar experiences. 
 
 5- consistently excellent Is resourceful; exhibits self-confidence; 

integrates past experiences effectively; is a self-
starter. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Unable to use past experiences in meaningful 

way; lacks self-confidence; overly dependent on 
others. 

Comments: 
 
 
 
 
 
 
RESPONSES TO CRITICISM:  The practicum student accepts guidance and constructive criticism 
from supervisor and others in authority. 
 
 5- consistently excellent Accepts guidance and constructive criticism with 

excellent attitude.  Recognizes strengths and 
weaknesses. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Defensive when given constructive criticism. 

Difficulty seeing self as seen by others. 
Comments: 
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NEATNESS:  The practicum students’ personal appearance indicates cleanliness and neatness.  
Dress is professional and/or appropriate for setting. 
 
 5- consistently excellent Consistently neat, well-groomed, and 

appropriately dressed. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Consistently poor grooming, lacks pride in 

appearance, and inappropriately dressed. 
Comments: 
 
 
 
 
 
 
DISCREETNESS:  The practicum student is aware of what to say or do and what not to say or do 
in a professional setting and acts accordingly. 
 
 5- consistently excellent Very discreet about confidences and other 

ethical conversations.  Does not discuss personal 
problems. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Poor ethical behavior; needs constant reminding 

about how to conduct themselves. 
Comments: 
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CONSUMERS:  The practicum student is able to modify his/her behavior and personality to 
meet individual client/patients/students/consumers’ needs. 
 
 5- consistently excellent Easily modifies own behavior when working 

with different personalities and populations. 
Very empathetic. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Difficulty in modifying behavior with different 

personalities and populations.  Same approach 
used regardless with all consumers. 

Comments: 
 
 
 
 
 
 
ORGANIZATION OF TIME:  The practicum student arrives on time, works when scheduled, and is 
able to manage his/her time while at work. 
 
 5- consistently excellent Is at work on time; does not miss; prompt with 

duty and uses free time profitably. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Seldom on time; misses often; behind with 

duties; not resourceful in use of free time. 
Comments: 
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WORK HABITS:  The practicum student is able to work in orderly manner. 
 
 5- consistently excellent Organizes work in logical sequence; plans and 

works efficiently and precise. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Very unorganized, careless about work; sloppy 

work performance. 
Comments: 
 
 
 
 
 
 
 
UTILIZATION OF ABILITY:  The practicum students’ performance seems to be appropriate to 
student's individual abilities. 
 
 5- consistently excellent Consistently attempts to improve performance. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Satisfied with lackadaisical and incomplete 

performance. 
Comments: 
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VERBAL COMMUNICATION:  The practicum student possesses good communication skills and 
has the ability to speak effectively with consumers and co-workers (professional and support 
personnel). 
 
 5- consistently excellent Communicates well; easily understood; 

appropriate tone and vocabulary for different 
populations.  Successful in stabling good 
rapport. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Poor communication, tone of voice etc… is 

inappropriate and ineffective.  Fails to establish 
good rapport. 

Comments: 
 
 
 
 
 
 
TOTAL CONSUMER:  The practicum student has an appreciation/understanding of consumer's 
physical and emotional reaction to illness, family problems, sponsoring agencies, other 
professional services being received. 
 
 5- consistently excellent Exceptional awareness of the necessity for 

learning as much as possible about consumers.  
Has a total person concept. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Fails to seek supportive information about 

consumer; unaware of the total person. 
Comments: 
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EVALUATION SCORE/GRADING:  Please place numerical value under the score column from 
questions above. 
 
QUESTION SCORE 
 Dependability  
 Interpersonal relationship  
 Self-reliance  
 Response to criticism  
 Neatness   
 Discreetness   
 Working with consumers   
 Organization of time  
 Work habits  
 Utilization of ability   
 Verbal communication  
 Understanding total consumer  
TOTAL  
 
 
*The highest possible numerical score is 60 points. 
 

• PLEASE MAKE SURE ALL QUESTIONS ARE ANSWERED AND SCORE HAS BEEN 
CALCULATED.  

• GO OVER EVALUATION WITH PRACTICUM STUDENT.  
• FINAL STEP IS SIGNING EVALUATION FORM. 
• DUE DATE (TBD). 

 
Practicum Site Location__________________________________________________________                                                                  
 
Site Supervisor Signature                  ____________________                          Date_____________ 
 
Practicum Student Signature                                    ___________________    Date_____________ 
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APPENDIX F 
 

FINAL STUDENT EVALUATION 
KHP 577 - Practicum 

 
 
STUDENT NAME:_____________________________________________________________ 
                    
PURPOSES OF EVALUATION: 
 
To provide the supervisor with a basis for counseling and guiding the student and provide an 
opportunity for the student to learn and to improve performance in a constructive, academic 
context. 
 
To furnish feedback to the academic supervisor regarding student  performance thus allowing a 
basis for assisting in the career guidance of the student. 
 
To provide the student with an assessment of strengths and limitations as a prospective 
professional at this point in time. 
 
FOR THE EVALUATOR: 
 
Familiarize yourself with the rating form. 
 
Use concrete instances to formulate your judgments. 
 
Base your rating on as large a variety of performances as possible. 
 
Make the final rating score on the basis of the most frequent and typical behavior rather than 
an isolated incident. 
 
Compare the student, to the best of your ability, with persons of comparable training and 
experience. 
 
Evaluate the student at the end of eight weeks, formally or informally, to assure mutual 
understanding of behavior, goals, etc.  This will enable the student to attempt to improve 
performance during the latter portion of the field experience. 
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EVALUATION QUESTIONS 
 
DIRECTIONS:  Please place a check in the box beside the number/score. 
 
DEPENDABILITY:  The practicum student is dependable in completing assignments, using 
judgment appropriate to this level of experience, etc. 
 
 5- consistently excellent Accepts responsibility; is thorough in completing 

task; conscientious and shows attention to 
detail. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Lacks thoroughness; has to be reminded of 

responsibilities and duties; has to be checked 
constantly. 

Comments: 
 
 
 
 
 
 
INTERPERSONAL RELATIONSHIP:  The practicum student is able to relate appropriately to 
professional staff, support staff, and other personnel. 
 
 5- consistently excellent Excellent behavior in situations involving 

professional staff and other personnel.  Exhibits 
empathy and composure under stress. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Lacks understanding of people.  Inappropriate 

behavior for this setting. 
Comments: 
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SELF-RELIANCE:  The practicum student exhibits resourcefulness and demonstrates the ability 
to seek answers based on similar experiences. 
 
 5- consistently excellent Is resourceful; exhibits self-confidence; 

integrates past experiences effectively; is a self-
starter. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Unable to use past experiences in meaningful 

way; lacks self-confidence; overly dependent on 
others. 

Comments: 
 
 
 
 
 
 
RESPONSES TO CRITICISM:  The practicum student accepts guidance and constructive criticism 
from supervisor and others in authority. 
 
 5- consistently excellent Accepts guidance and constructive criticism with 

excellent attitude.  Recognizes strengths and 
weaknesses. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Defensive when given constructive criticism. 

Difficulty seeing self as seen by others. 
Comments: 
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NEATNESS:  The practicum students’ personal appearance indicates cleanliness and neatness.  
Dress is professional and/or appropriate for setting. 
 
 5- consistently excellent Consistently neat, well-groomed, and 

appropriately dressed. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Consistently poor grooming, lacks pride in 

appearance, and inappropriately dressed. 
Comments: 
 
 
 
 
 
 
DISCREETNESS:  The practicum student is aware of what to say or do and what not to say or do 
in a professional setting and acts accordingly. 
 
 5- consistently excellent Very discreet about confidences and other 

ethical conversations.  Does not discuss personal 
problems. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Poor ethical behavior; needs constant reminding 

about how to conduct themselves. 
Comments: 
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CONSUMERS:  The practicum student is able to modify his/her behavior and personality to 
meet individual client/patients/students/consumers’ needs. 
 
 5- consistently excellent Easily modifies own behavior when working 

with different personalities and populations. 
Very empathetic. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Difficulty in modifying behavior with different 

personalities and populations.  Same approach 
used regardless with all consumers. 

Comments: 
 
 
 
 
 
 
ORGANIZATION OF TIME:  The practicum student arrives on time, works when scheduled, and is 
able to manage his/her time while at work. 
 
 5- consistently excellent Is at work on time; does not miss; prompt with 

duty and uses free time profitably. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Seldom on time; misses often; behind with 

duties; not resourceful in use of free time. 
Comments: 
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WORK HABITS:  The practicum student is able to work in orderly manner. 
 
 5- consistently excellent Organizes work in logical sequence; plans and 

works efficiently and precise. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Very unorganized, careless about work; sloppy 

work performance. 
Comments: 
 
 
 
 
 
 
 
UTILIZATION OF ABILITY:  The practicum students’ performance seems to be appropriate to 
student's individual abilities. 
 
 5- consistently excellent Consistently attempts to improve performance. 
 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Satisfied with lackadaisical and incomplete 

performance. 
Comments: 
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VERBAL COMMUNICATION:  The practicum student possesses good communication skills and 
has the ability to speak effectively with consumers and co-workers (professional and support 
personnel). 
 
 5- consistently excellent Communicates well; easily understood; 

appropriate tone and vocabulary for different 
populations.  Successful in stabling good 
rapport. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Poor communication, tone of voice etc… is 

inappropriate and ineffective.  Fails to establish 
good rapport. 

Comments: 
 
 
 
 
 
 
TOTAL CONSUMER:  The practicum student has an appreciation/understanding of consumer's 
physical and emotional reaction to illness, family problems, sponsoring agencies, other 
professional services being received. 
 
 5- consistently excellent Exceptional awareness of the necessity for 

learning as much as possible about consumers.  
Has a total person concept. 

 4- consistently above average  
 3- satisfactory  
 2- somewhat less than satisfactory  
 1- completely unsatisfactory Fails to seek supportive information about 

consumer; unaware of the total person. 
Comments: 
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EVALUATION SCORE/GRADING:  Please place numerical value under the score column from 
questions above. 
 
QUESTION SCORE 
 Dependability  
 Interpersonal relationship  
 Self-reliance  
 Response to criticism  
 Neatness   
 Discreetness   
 Working with consumers   
 Organization of time  
 Work habits  
 Utilization of ability   
 Verbal communication  
 Understanding total consumer  
TOTAL  
 
 
*The highest possible numerical score is 60 points. 
 

• PLEASE MAKE SURE ALL QUESTIONS ARE ANSWERED AND SCORE HAS BEEN 
CALCULATED.  

• GO OVER EVALUATION WITH PRACTICUM STUDENT.  
• FINAL STEP IS SIGNING EVALUATION FORM. 
• DUE DATE (TBD). 

 
Practicum Site Location__________________________________________________________                                                                  
 
Site Supervisor Signature                  ____________________                          Date_____________ 
 
Practicum Student Signature                                    ___________________    Date_____________ 
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APPENDIX G 
 

STUDENT EVALUATION OF AGENCY/ORGANIZATION 
 
DIRECTIONS: Please rate the supervising agency and/or your site supervisor. Return the 
completed form to the Internship Coordinator at the completion of your internship period.  
 
Supervising Agency: ________________________________________________________  
 
Supervisors name: _________________________________________________________  
 
Students name:____________________________________________________________ 
 

• Circle the number that best describes your internship experience.  
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1. 
Interested in you as a 

student 
 

1 2 3 4 5 6 

2. 
Willing to discuss 

concerns 
 

1 2 3 4 5 6 

3. As an educator 
 1 2 3 4 5 6 

4. Flexibility 
 1 2 3 4 5 6 

5. Professionalism 
 1 2 3 4 5 6 

6. 
Nurturing work 

environment 
 

1 2 3 4 5 6 

7. Leadership 
 1 2 3 4 5 6 
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8. Organizational skills 
 1 2 3 4 5 6 

9. 
Acceptance as a 
functional staff 

member 
1 2 3 4 5 6 

 
10. 

 
Supervisor provided 

relevant work 
experience 

 

 
1 

 
2 

 
3 

 
4 

 
5 

 
6 

11. 

Others on site were 
cooperative in 

providing relevant 
work experiences 

 

1 2 3 4 5 6 

12. 

Supervisor provided 
assistance if 

necessary to meet 
objectives of job 

 

1 2 3 4 5 6 

13. 

Site possessed 
resources to meet 
objectives of job 

 

1 2 3 4 5 6 

14. 

Employment of 
competent staff for 

supervision 
 

1 2 3 4 5 6 

15. 

What is your overall 
evaluation of the 

employer/agency? 
 

1 2 3 4 5 6 

 

 
 

 


	Name: _______________________________________________
	Phone Number: _______________________________________
	Personal E-mail Address: ________________________________
	 Graduate student            or             Undergraduate student
	 Number of credit hours taking:       3       or       6
	o Will you be attending seminars this semester:   Yes     or      No

	Student name: _______________________________________________________
	Worksite Location: ___________________________________________________
	Primary Supervisor: ___________________________________________________
	Supervisors primary email:  ______________________________________________
	Supervisors Phone Number: ______________________________________________
	City/State: ____________________________________________________________
	Please fill in all blanks below:

