Graduate School Requirements to Defend Your Dissertation:

(Please note:  On-line submission of the below is done by going to the Graduate School website, and choosing the link “Current Students”, “Doctoral Degree Candidate Forms”, “Other Graduate School Forms”.)
Submit, on-line, a Notification of Intent to Schedule a Final Doctoral Exam—Submission is due to the Graduate School a minimum of 8 weeks prior to the anticipated defense date.  This on-line submission notifies the Graduate School you desire them to locate an outside examiner for your defense.  Assigning an outside examiner typically takes 4-5 weeks.  You will receive an email from the Graduate School when you have officially been appointed an outside examiner.
Once your outside examiner has been appointed, you should then reach a consensus, with your committee and outside examiner, as to when the defense will take place.  Once the date and time has been set, you should submit, on-line, a Request for Final Doctoral Examination via the Graduate School web site.  This request must be submitted a minimum of 2 weeks prior to the scheduled date of your defense.  
Once the on-line request has been submitted, the DGS will receive an email, from the Graduate School, notifying him/her of your request to defend.  The DGS will email you asking you to have your chair send him/her an email verifying that you are ready to defend.  
Once the DGS receives an email from your chair, the DGS will submit the go ahead to the Graduate School for your defense to officially take place.  You will then receive an email, from the Graduate School, notifying you your defense has officially been scheduled.
Please know it is your responsibility to reserve a room for your defense.  Call ITC at 859-257-7967 to reserve a room.  Students who have previously defended dissertations find 109 DH, 122 TEB or 170 ITC Conference Room their preferred room choices.
You have 60 days following the date of your defense to submit your final, accepted dissertation document to the Graduate School. You will not have the entire 60 days if you defend late in the semester and need to graduate that semester. 

Prior to final submission you must have your dissertation reviewed by the Graduate School for a first format check. This process takes about 48 hours but may take longer during peak periods, especially during the end of the semester.   
If you have questions regarding format checks and submission of your dissertation to the Graduate School, please consult the Graduate School website for instructions.  Once you consult the website, should you have further questions regarding this part of the process, please contact Sandy Vance at 257-4614.
If you have any questions along the way, please feel free to contact me by email or phone 257-7881 or penny.cruse@uky.edu.  I will be glad to help!
